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Submitting CEUs to CE Broker

All licensees are required to complete 8 hours of Commission approved CEs every two years.
The Commission is utilizing CE Broker as the official CE tracking system.

All licensees need to activate their FREE CE Broker account and upload CE prior to renewing.
Click here for instructions.

Submitting CEUs to CE Broker — click here for How to Self Report video.

1. Visit www.cebroker.com, and enter your credentials (username and password) to log in.
This log in is what you created when activating your account and is different from your
Board renewal login.

Click Report CE at the top of the page.
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3. Determine which type of CE you want to report from the list of reporting options
(courses, live events, webinars, etc.). If unsure, refer to the course certificate or click on
“Learn More” and “How to Report” to review more information about each category if
you are unsure which option is most applicable.
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https://llr.sc.gov/re/RECPDF/CE%20Broker%20Web%20Document.pdf
https://vimeo.com/887057295
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Flinkprotect.cudasvc.com%2Furl%3Fa%3Dhttp%253a%252f%252fwww.cebroker.com%26c%3DE%2C1%2CQUrJcgpzQCul1zTgs_5IrMmxskWMTNDdRCpOKWIOytOLC3dFxypJhCqQ4a642StRT3LvY4P4o6b8EGs4hUI4AOrcyl2tiKEnyKdq7aZqR7h6IQ94Lps%2C%26typo%3D1&data=05%7C02%7Cotis.richardson%40llr.sc.gov%7Cd0fbe4be87714982dab408dd2f243912%7C9e59d7d1b4f94b52b2256cc0f0c10835%7C0%7C0%7C638718554826486985%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=h1Us%2FBwJnifXCLy79ANaILCXLBCDojvHTQbBdvgCANQ%3D&reserved=0

4.

7.

Click Begin next to the appropriate reporting option. Unless otherwise indicated, credits
must be reported one certificate at a time. (Renewal packages presented in the CE Broker
Course Search are considered a single course and issue a single certificate upon
completion.)

Answer the questions as prompted. Be sure to enter course details including but not
limited to: the date completed, course name or title, number of hours awarded, name of
educational provider, etc.

All of this information should be listed on your certificate of completion. Double-check
all entered details to ensure accuracy prior to clicking Continue.

Question 3 of 3

What is the name of the course you completed?

Once you reach the Attachments page, you’re almost done! Attach your certificate of
completion, or select ‘Maintain Your Own Documentation’ if available, then
click Continue.

Now you’re ready to submit your CE. On the final page, you will attest that the
information you entered is true. Simply click Submit CE to complete the reporting
process.

You're ready to submit!

| hereby certify that the answers on this application are
true and correct.

Your self-reported credit is recorded to your CE Broker course history immediately, which gives
your Board instant access to it.

For additional reporting assistance, visit the CE Broker Help page.



https://help.cebroker.com/hc/en-us/articles/15226495770260-Attaching-Documents
https://help.cebroker.com/hc/en-us/articles/15226495770260-Attaching-Documents
https://help.cebroker.com/hc/en-us/categories/15226509166612-Licensed-Professionals

