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DEPARTMENT OF LABOR, LICENSING AND REGULATION
REAL ESTATE APPRAISERSBOARD
CHAPTER 137
Statutory Authority: 1976 Code Sections 40-60-60 46-60-90

137-800.03. Annual Fee Schedule.
Type Fee

Course approval (under 15 hours) 100.00
Course approval (15 hours or more) 200.00
Course approval renewal 100.00

Penalty for late course renewal 50.00
Instructor approval 200.00

Instructor approval renewal 150.00

Penalty for late instructor renewal 50.00

137-900.01. Educational Providers- Approval Required.

(A) Providers seeking approval to offer and conduwmppraiser qualifying instruction
(prelicensing/precertification) and/or continuindueation instruction must make application on a
form approved by the Board. Upon approval, thetlsdlarolina Appraisers Board will issue a
Certificate of Approval prior to the commencemehaoy instruction.

(B) Providers teaching courses prior to being appaddy the Board will not have their Certificates
of Completion recognized by the Board.

137-900.02. Exemption From Regulation.

Courses offered as part of a degree program bycaredited college or university or a technical,
community, or junior college may be deemed apprdwethe Board if they are equivalent in hours
and subject matter to those specified by the Bodiltese providers are exempt from regulation by
the Board, and original transcripts or other probfourse completion with a passing grade may be
recognized and accepted as a prerequisite for eetiom or for meeting the requirements for
continuing education.

137-900.03. Providers Of Cour ses.

(A) Courses offered by an accredited college owvemsity or a technical, community, or junior
college but which are not part of a degree programay be approved if they comply with the
regulations of the Board with regard to curriculumstructors, classroom facilities, hours of
attendance, texts, examinations and CertificateSamhpletion as well as comply with the policies
and procedures of the appropriate department ahgtgution.

(B) Courses offered by other providers may be apguaf they comply with the regulations of the
Board with regard to curriculum, instructors, clasen facilities, hours of attendance, texts,
examinations. Certificates of Completion and @ tholicies and procedures of the provider are also
approved by the Board.



137-900.04. Application For Provider Approval.

(A) Providers of courses must furnish to the Boardompleted application and all supporting
documentation as required by the Board at least §80) days prior to offering course. Applicable

fees must accompany the application.

(B) Other information not submitted with the apption, but which is information deemed

important to the consideration thereof, may be iregiby the Board.

(C) If the application is disapproved, reason(s)disapproval will be detailed and the provider may
be given thirty (30) days to cure any deficiendmsnd. If deficiencies are cured, the application
will be approved.

137-900.05. Curriculum and Attendance.

(A) Topics for qualifying courses referencedhe South Carolina Real Estate Appraiser License
and Certification Act must be broad in scope andtraaver various principles, concepts, standards,
practices and/or methods that are applicable top#mtormance of a wide range of appraisal
assignments that will commonly be encountered bgnises or certified appraisers in connection
with appraisals in federally-related transactiofise courses must be at least fifteen (15) hours and
must include an examination pertinent to that etlocal offering. Prelicense appraisal courses
must be in modules which require a specified nunab@ducation hours at each credential level as
established by the Appraiser Qualifications Bo#&QB) of The Appraisal Foundation.

(B) The seventy-five (75) hours required foalijfiying as a real estate appraiser apprentice must
emphasize appraisal of one-to four-unit residenpi@perties and must include content on the
following course modules:

1. Basic Appraisal Principles (30 hours);
2. Basic Appraisal Procedures (30 hours);
3. National USPAP Course or its equivalentietermined by the AQB (15 hours).

(C) The one hundred fifty (150) hours requifed a state licensed real estate appraiser must
include content from the Basic Appraisal Princip(80 hours), Basic Appraisal Procedures (30
hours) and the National USPAP Course or its egentahs determined by the AQB (15 hours) in
addition to the following course modules:

1. Residential Market Analysis And Highestd®Best Use (15 hours);
2. Residential Appraiser Site Valuation ADost Approach (15 hours);
3. Residential Sales Comparison And Incorppréaches (30 hours);
4. Residential Report Writing And Case S#sdil5 hours).

(D) The two hundred (200) hours required fostate certified residential real estate appraiser
must include content from the Basic Appraisal Hples (30 hours), Basic Appraisal Procedures
(30 hours), National USPAP Course or its equivalantdetermined by the AQB (15 hours),
Residential Market Analysis And Highest And BesteU45 hours), Residential Appraiser Site
Valuation And Cost Approach (15 hours), ResiderfBiales Comparison And Income Approaches
(30 hours), and Residential Report Writing And C8salies (15 hours) in addition to the following
course modules:

1. Statistics, Modeling And Finance (15 jur

2. Advanced Residential Applications And €8&sudies (15 hours);

3. Appraisal Subject Matter Electives (2@uitsoand may include hours over the minimum in
other modules).

(E) The three hundred (300) hours requirecafetate certified general real estate appraiset mus
include content from the Basic Appraisal Princip(80 hours), Basic Appraisal Procedures (30
hours), National USPAP Course or its equivalendetermined by the AQB (15 hours), Statistics,
Modeling And Finance (15 hours) in addition to thkowing course modules:



1. General Appraiser Market Analysis And liiegt And Best Use (30 hours);

2. General Appraiser Sales Comparison Apgr@a0 hours);

3. General Appraiser Site Valuation And Clygproach (30 hours);

4. General Appraiser Income Approach (60r&pu

5. General Appraiser Report Writing And C&sedies (30 hours);

6. Appraisal Subject Matter Electives (3@isoand may include hours over the minimum in
other modules).

(F) Topics for continuing education courses imeantribute to the goal of maintaining or
increasing the knowledge, skill and competence ezl restate appraisers with regard to the
performance of real estate appraisals in a mamagrbest serves the public interest and must be a
minimum of two (2) classroom hours in length.

(G) Learning objectives and detailed lessom®plaeflecting the course content with time
allotments must be furnished to the Board at time tof application for approval, along with copies
of all quizzes and examinations for qualifying ces. Examinations and the criteria for such
examinations and final grade determination may beelbped by each provider based on its
individual concepts. The Board may, however, diralterations in examinations procedures,
criteria for passing, and administration whenewsrded necessary.

(H) Providers must identify to the Board thet$eto be used in any approved course of
instruction. The Board may direct that the schodhdraw texts and may require additional
instructional materials.

(I) For qualifying courses, providers must bitdn uniform testing and grading procedures for
their quizzes and examinations and must use apgrogtructors for administering and monitoring
all such tests. No proprietor, instructor or anyestindividual may arbitrarily alter a student’sade
or offer to students any re-examination of the sat@st previously administered. Retake
examinations must contain at least eighty perc&@dfro) new material.

(J) Class meetings must be limited to a maxinmfiraight (8) hours in any given day. Students
must be allowed one ten (10) minute break each &odmust be allowed at least one thirty-minute
break for classes that exceed four (4) hours. Bevsi must require strict attendance of all
classroom hours required by law and must maintgonds indicating all student absences.

(K) Providers may offer students failing to meke minimum-hour requirement make-up
sessions as follows:

1. a make-up session offered by the prowidesisting of the content covered in the session o
hours missed; or

2. a video tape of the class session missgeervised by the instructor, if not more thanrttye
percent (20%) of the classroom hours are missed; or

3. attendance of the same class sessioredffyy the provider at a future date.

(L) Each provider shall, upon request by tharf8pprovide the Board with a roster of students in
attendance at an approved course. The rosterlsdlie course identification number assigned by
the Board, provider's name, instructor’'s namegfitbcation and dates of course; full legal name,
address, phone number, permit/license/certificatalyer, if applicable, of each student, along with
the number of hours in attendance and final grddapplicable. Rosters must be verified by an
authorized official of the provider.

(M) A Certificate of Completion prescribed blyet Board shall be awarded to each course
graduate, signed and dated by the authorized alffafi the provider, and must contain the course
identification number assigned by the Board, prevglname and address, title, location, dates and
number of hours of the course, full legal name, lasahse number, if applicable, of the student.



137-900.06. Provider, Instructor and Cour se Renewals.

All provider, course, and instructor approvals eggiennially on August 31 of even-numbered
years. If issued in odd-numbered years, they dhallrenewed the following year and then
biennially thereafter. Renewal forms will be médil® all approved providers and instructors, and
completed forms must be received in the Board'eefhot later than August 15 to insure renewal
by August 31. Renewal fees must accompany the forcha late fee will be charged if received
after August 31.

137-900.07. Enrollment Agreement Policies and Procedur es.

(A) An enrollment agreement must be signed by thevider and student prior to the
commencement of classes. A copy of the enrollmregreement containing all policies and
procedures must be furnished to the student.

(B) The enrollment agreement must contain, at ammim the following:

1. The name and address of provider and student;

2. Name of course;

3. Tuition and methods of payment, along with teohsny refund policy. If the provider has no
policy for refunding fees, it must so state in gt

4. Provider’s policy for cancellation of schedutsalirses;

5. The grade required for passing, methods fomigsind final grade determination, if applicable;
6. Total hours of attendance required;

7. Scheduled meeting time, dates and location afsep for absences and for re-taking a failed
examination, if applicable; and

8. Statement of non-discrimination in admittanagureements.

137-900.08. Other Operating Procedures.

(A) Teaching methods.
Courses must be taught by Board-approved instrsiciod presented using traditional classroom
teaching methods. Correspondence courses will @@tpproved. Nothing in this section, however,
shall prohibit the use of video equipment as alte@csupplement.

(B) Distance Education Courses may be acceptalnl continuing education provided that the
following has been met:

1. The course is presented to an organizedpgin an instructional setting with a person
gualified and available to answer questions, p@wuidormation, and monitor student attendance,;

2. An asynchronous course has received sppmf the International Distance Education
Certification Center (IDECC) for the course desay delivery mechanism and the South Carolina
Real Estate Appraisers Board for course content;

3. For continuing education, the student tnrauscessfully complete the course mechanisms
required for accreditation which demonstrates mmaséad fluency of the content. Incremental
student assessments must be present throughoehasgous continuing education courses in order
to be acceptable.

(C) Facilities and equipment.

1. All facilities must meet the appropriétglding, health and fire codes, must be maintained
a safe and sanitary condition at all times and subject to inspection and approval by a
representative of the Board.

2. Classrooms must be of sufficient sizadcoommodate comfortably all students enrolled in a
course, shall have adequate light, heat, coolird)\aentilation, and shall be free of distractions
which would disrupt class sessions.



3. Classrooms must contain a chalkboardtieercaudio-visual aid and desks or worktables

sufficient to accommodate all students enrolled oourse.
(D) Advertising.

1. “Advertising” includes any form of publiwotice, however disseminated. This definition
includes all publications and promotional items affdrts which could normally be expected to be
seen or heard by prospective students. Examplésdimdut are not limited to: catalogs, flyers,
signs, mailing pieces, radio, television, audiasais newspaper or any other form of public notice
designed to aid in the provider’'s recruiting andrpotional activities. Advertising also includes
oral communications.

2. Each provider must maintain high stanglandthe conduct of its operations, solicitation of
its students and in its advertising and promotiamakerial. The use of any unfair or deceptive
practice or the making or causing to be made offalsg, misleading or deceptive statement in any
advertising or promotional material which has tleadency or capacity to mislead or deceive
students, prospective students, or the public figatlause for disciplinary action.

3. The name of the provider must be discloseeach advertising offering.

4. A provider may not advertise or implyttitas “recommended” or “endorsed” by the South
Carolina Real Estate Appraisers Board.

(E) Audit and record keeping.

1. Providers must keep copies of all enrelitragreements, advertising, rosters and attendance
records. Such records must be kept for five (5yyy@ad be made available to a representative of
the Board upon request.

2. Providers must permit periodic inspediand auditing by a representative of the Board for
the purpose of evaluating facilities, course conterstructor performance of any other relevant
aspect of the administration and conduct of suchism

(F) Changes.
Proposed changes to name, course content andfgihJéexts, instructors, operating policies and
procedures must be submitted to and approved bBdhed prior to implementation.

(G) Complaints.
Providers must post in a conspicuous place a netloeh states the following: “Any complaint
concerning a Board-approved real estate appramanse or instructor should be directed to the
South Carolina Real Estate Appraisers Board atBteed’s current address).”

137-900.09. Instructors.

(A) Approved courses held in this state mustdogiht by Board-approved instructors. Instructors
teaching courses which are part of a degree progféened by an accredited college, university,
technical college, community college or junior egk may be deemed approved by the Board.

(B) Applicants for instructor approval must suban application form along with supporting
documentation as proof of knowledge of subject enathd the ability to teach effectively.

1. As proof of knowledge of the subject raatb be taught, one or more of the following will
be considered:

(a) For License and Certified Residéritevel Courses, an active state certified residént
or certified general appraiser certificate issugdthie Board or other authority acceptable to the
Board, and at least three (3) years of appraigadmence; or

(b) For Certified General Level Coursas,active state certified general appraiser oeateé
issued by the Board or other authority acceptabléhe Board, and at least three (3) years of
nonresidential appraisal experience; or

(c) A college degree in an academic drectly related to the course; or



(d) Previous employment by a state defal agency performing appraisal work for at least
five (5) years immediately preceding application; o
(e) Past experience and/or educatioaable to the Board in a subject area directigteel
to the course.
2. For continuing education courses accéptatoof of knowledge would also include:
(@) Three (3) years of experience witthiea past five (5) years directly related to subjec
matter to be taught; or
(b) Three (3) years of experience witthia past five (5) years teaching the subject maite
be taught.
3. As proof of the ability to teach effeely, one or more of the following will be considére
(@) A current teaching certificate issuey any state department of education (or an
equivalent agency);
(b) A four-year undergraduate degreeduacation; or
(c) Previous experience teaching in sthyeseminars or in an equivalent setting for t{&e
years within the past five (5) years; or
(d) Serving as a trainee or assistastructor under the direct supervision of a Board-
approved instructor for at least sixty (60) howrs;
(e) Past experience acceptable to tleedBim the area of education.
(C) Instructors of the 15-hour National USPABuGe and the 7-hour USPAP Update Course
must be AQB Certified USPAP Instructors who ar® &lertified appraisers.
(D) Instructors may be approved by the Boarttamh one or more specific subjects or courses as
outlined in the South Carolina Real Estate Apprdissense and Certification Act.
(E) An instructor may teach approved coursdecations throughout the State of South Carolina
but must notify the Board in advance and recorchhise on the provider’s roster.
(F) A fee must accompany the application fahe@structor approval.
(G) Other information not submitted with thepapation, but which is deemed important to the
consideration thereof, may be required by the Board
(H) If the application is disapproved, reasiigs disapproval will be detailed and the instarct
will be given an opportunity to cure any deficiegcifound within thirty (30) days. If deficiencies
are cured, the application will be approved.
() Each instructor must prominently displaytie classroom where an approved course is being
offered, a copy of Certificate of Approval.



